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PREFACE 

 

This course pack, Basic Financial Accounting and Reporting, is designed to 

provide learners with essential knowledge and practical skills in accounting. It 

introduces the fundamental concepts, principles, and procedures involved in 

recording, summarizing, and reporting financial transactions. The course pack covers 

the accounting cycle of service and merchandising businesses, including business 

transactions and their analysis, journalizing, posting, trial balance, adjusting entries, 

worksheets, financial statements, closing entries, and post-closing trial balance. It also 

introduces learners to merchandising accounts, source documents, and special 

journals. 

This will serve as a guide for learners in understanding how accounting 

information is prepared and used in business decision-making. It aims to equip future 

business professionals and entrepreneurs with practical accounting skills that they can 

apply in their academic studies and future careers. 

Let us begin the journey toward understanding accounting and its role in 

successful business operations. 
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